
HOW TO WRITE A COVER LETTER FOR INTERNSHIPS

Want to create an internship cover letter that captivates employers? Here are several tips and a cover letter sample to
help you craft a compelling letter.

How to Structure Your Cover Letter for an Internship The structure of your cover letter for an internship
should be like the structure of a regular cover letter. However, the classic cover letter format still offers plenty
of room to express your talents. Good luck with your internship search! By getting your foot in the door at a
great company, you can build solid career connections through networking, gather invaluable real-world
experience in your field and, perhaps even gain college credit. Carefully review the job description and
company website for clues on which you should include. Tip 3. Many internships are very competitive, and
any error can hurt your chances of getting an interview. Anything that deviates too far from the established
standard will be seen as unprofessional. The main emphasis of your cover letter should be convincing the
reader that you will be an asset as an intern. Call out relevant skills. While it is just an example and your cover
letter will need to be tailored to your student experiences, it can help provide you with an example. Such an
opportunity allows you to learn valuable skills, make useful industry contacts, and obtain a great reference.
Using this internship cover letter sample can help you draft and create a strong internship cover letter of your
own, detailing your unique experiences and attributes. Review your cover letter before sending When your
cover letter is complete, set aside time to review and edit. And, you definitely want to stand out because
internship positions, especially the great ones, are highly competitive and go quickly! Ensuring you stand out
is your surest way to internship search success and a cover letter can help you do exactly that. Keep your
points brief and targeted. Strategic Internet Marketing Integrated Marketing Communications Using my
knowledge of the above, I designed a marketing campaign for a local pet grooming business that yielded the
highest return on investment based on a budget. These are things you will want to include in your cover letter.
Highlight skills and abilities you have that relate to the specific internship listing. Include relevant coursework
If you have little to no job experience, your relevant coursework can be helpful for employers. Use Keywords
One way to individualize your letter is to use keywords from the internship listing. In most cases, employers
have built an internship program to help students and young professionals better understand the industry and
develop skills, experiences and relationships that will serve them throughout their career. Plus, if you really
impress your temporary employers, you might even be offered full-time work at the end of the placement.
Also, be sure to include your goals and intentions toward a career in that particular field. Get a free resume
assessment from Monster today. Include your contact information at the top, the date, and the contact
information for the employer. Please accept the enclosed resume and feel free to contact me at your earliest
convenience. These examples demonstrate how this candidate is eager to expand their knowledge, and that
they even already possess some entrepreneurial flair. Individualize Your Cover Letter Make sure to write a
unique cover letter for each internship for which you apply. Use the right keywords Employers often scan
resumes and cover letters for keywords related to the role. Therefore, hiring managers want to see enthusiasm
and willingness to learn in cover letters for internships. Tip 2. Paragraph 2: The second paragraph is where
you sell your skills and accomplishments. Suggested Reading:. Including a cover letter with your application
demonstrates that you're an applicant willing to go the extra mile in terms of effort and making a great
impression, especially when it is not required to complete the internship application process. If you found
something interesting about the company during your research, such as an upcoming project that you would
like to be a part of, include that as it shows your interest and passion for the company.


