
HOW TO WRITE AN EMAIL TO A COLLEGE ADMISSIONS COUNSELOR

Ideally, the email that you construct will serve both purposesâ€”the applicant will When writing the admissions office,
keep the focus on the school, not on yourself. A licensed counselor and published researcher, Andrew's.

Just as you check out colleges on Facebook or Twitter, their admissions officers could be doing some research
on you, their applicant. You can't take it back. Setting goals will help you maximize your productivity.
College admissions advice for students, parents, and counselors How to write a good email message Today's
college applicant is much more likely to email, not call, someone with a question or request. Using websites
such as Facebook, Twitter, and LinkedIn will increase your network and help potential employers find your
professional profile. If the person doesn't know you or may not remember you, identify yourself in the first
paragraph. If you were deferred or wait-listed you need to indicate your level of interest and add any new
information to your application. The following tips can help keep you on track towards finding your next job.
However, do your homework and don't ask questions that can be readily answered by a visit to the
department's website. Food for thought. Read More: 60 Questions to Ask On Your College Tour If you
receive a reply, make sure you get back to the admissions officer right awayâ€”even if it took a while for them
to get back to you. Crafting a cover letter that catches the attention of hiring managers is paramount to getting
the job, and LiveCareer is here to help you stand out from the competition. At that time you should have made
every effort to present yourself as fully and as positively as possible. What percentage of students participate
in undergraduate research? They would be glad to hear from you. Emily Goldman Founder and Counselor
Grey Guidance Should prospective students contact admissions officers during the application process? Our
College Admission Counselors will help you find, apply, and get accepted to your dream school. I look
forward to speaking with you and thank you for your consideration. Is it clear? Think twice before you mark
your email "urgent. First and foremost, you want to make sure that your email address itself is appropriate. Set
goals for yourself. Congress, reporting on issues related to college admissions and financial aid. With the
exception of academics or doctors who may be using curricula vitae CVs , there is no need to write more than
two pages. Then check again. If you have new, substantive information, something that can truly add to the
school's understanding of who you are and what you can contribute to their community, then yes, contact them
and let them know. Hey Paul, I was wondering if ur engineering school lets you double major. Do edit your
work. Always say "thank you" at the end. If you truly believe your cause is important and you feel you are
being blown off by a counselor, then ask to speak to their supervisor. Supervisors have praised my
professionalism and expertise in sharing information with prospective students and making them feel
comfortable. If emailing multiple schools, resist the urge to use a template. Let the professionals do their job.
This is not the time to tell them how great you are. What is the student-faculty ratio? The hiring manager will
have seen it on your resume or CV, so jump straight into your pitch. Nobody ever looked stupid for sending a
properly capitalized and punctuated email, but they have looked that way for ignoring the rules. If you're
writing from an existing account, check your email signature. Do any major accounting firms recruit on
campus?


