
ESL LETTER WRITING ACTIVITIES

A collection of ESL, EFL downloadable, printable worksheets, practice exercises and activities to teach about letter,
writing, letter writing.

Your students may want to include some questions for their readers, but make sure they understand that too
many questions are frustrating for the reader. Give a couple of examples, then get students to brainstorm in
pairs, before feeding back to the class. Other phrases work as well. All men are "Mr. Your students should
start the letter by saying why they are writing and then follow with their feelings about the situation. In pairs,
students re-write the letter to make it more appropriate as a formal letter. When writing this type of letter,
make sure your students include a thank you for the invitation as well as the reason they will be unable to
attend. At this stage you might also wish to draw attention to the conventional greetings and endings for
formal letters. Body Business people and officials have limited time for reading their mail in the course of the
work day. What's a more informal way of saying "I am very grateful for Business letters and communication
just as job applications or cover letters should use your best English skills and never get too friendly.
Generally speaking, the main difference between informal and formal letters is that informal letters are written
as people speak. If you enjoyed this article, please help spread it by clicking one of those sharing buttons
below. Closings Depending on your level of affection and closeness to the letter recipient, you can use "Love,
Your Name" or just your name without any closing at all. Short phrases such as "See you soon! Learning how
to structure letters properly will help your communication a lot. Ask the students to do the second exercise
which focuses on appropriate formulas for writing informal letters or emails. Ask students to try their hand
and changing formal phrases to more informal language in a practice email. Your students may need to know
how many people will attend a certain event, if a guest needs special accommodations or any of a number of
other bits of information. Help your students understand that thank you notes are a cultural expectation, and
they should practice writing thank you letters so they are comfortable writing one in the future. Often, a
friendly letter is in response to another letter. This creates a need for the conventional letter-writing language
which may be 'missing' from their current knowledge. By doing this, the writer shows that he or she
appreciates what the other person has written. What type of emails might contain more slang? Last Name" is
always respectful and polite. A typed thank you note seems too cold and insincere to the reader. Give learners
the inappropriately informal letter Worksheet 1. Ask students to peer review their emails focusing on
identifying language that might be too formal or informal. Popular Articles:. Students choose a situation from
Worksheet 3, brainstorm in pairs, and select appropriate language from their own letter and Worksheet 2.
Emphasise that the model is only one possible way of re-writing the letter - this can lead to a discussion on
whether any differences are equally correct. If you know the woman you are writing to is married, use "Mrs.
Kenneth Beare has taught English and English as a second language teacher since  Give students the model
letter Worksheet 2 and ask them to compare it with their letter.


